Fundraising Event Itinerary
Purpose: This itinerary outlines the schedule and logistics for a fundraising event. It is intended to guide organizers, volunteers, and attendees through a structured timeline of planned activities.
Event Details
· Event Name: {eventName}
· Date: {eventDate}
· Location: {eventLocation}
· Organizer: {eventOrganizer}
· Contact Email: {organizerEmail}
Welcome Message
{welcomeMessage}
Schedule of Activities
	Time
	Activity
	Location

	{#schedule}{time}
	{activity}
	{location}{/schedule}



Speakers
{#speakers}
· {name} – {topic} at {time}
{/speakers}
Volunteers & Assignments
	Name
	Role
	Contact Info

	{#volunteers}{name}
	{role}
	{contactInfo}{/volunteers}



Meal & Break Times
{#mealBreaks}
· {type}: {time} – {location}
{/mealBreaks}
Sponsors
{#sponsors}
· {sponsorName}: {sponsorDescription}
{/sponsors}
Additional Notes
{additionalNotes}
Emergency Contact Information
· Name: {emergencyContactName}
· Phone: {emergencyContactPhone}
· Relationship: {emergencyRelationship}
Post-Event Checklist
{#checklist}
1. {item}
{/checklist}

