Sponsorship Request Letter
This sponsorship request letter template is designed for nonprofit organizations, event organizers, or individuals seeking financial or in-kind support from businesses and organizations for their events or initiatives.
Dear {sponsorName},
My name is {yourName}, and I am writing to you on behalf of {organizationName}. We are organizing {eventName}, which will take place on {eventDate} at {eventVenue}. We are reaching out to seek your generous support through sponsorship of our event.
The purpose of {eventName} is to {eventPurpose}. This event is expected to attract approximately {expectedAttendance} attendees, including {targetAudience}.
Why Your Support Matters:
Your sponsorship will help us cover key costs such as {costCoverage}, and enable us to reach our goal of {eventGoal}. Your brand will benefit from the visibility among our community and attendees.
Sponsorship Opportunities:
We have outlined possible sponsorship packages below:
{#sponsorshipLevels}
· {levelName}: {benefits}
{/sponsorshipLevels}
Event Highlights:
{#eventHighlights}
· {highlight}
{/eventHighlights}
Organizing Team:
	Name
	Role
	Contact

	{#organizers}{name}
	{role}
	{contactInfo}{/organizers}



{#hasCustomPackage}
We also welcome customized sponsorship options and are open to discussing how we can tailor a package that aligns with your marketing or community involvement goals.
{/hasCustomPackage}
We truly hope we can count on your support and involve your organization in this meaningful initiative. Please find attached a full sponsorship deck and additional information. If you have any questions, feel free to contact me at {yourEmail} or {yourPhone}.
Thank you in advance for considering our request. We look forward to the possibility of collaborating with {sponsorName} and making this event a true success together.
Sincerely,
{yourName}
{yourTitle}
{organizationName}
{organizationWebsite}

