Client Progress Report
Purpose: This report provides a summary of the project progress for the client. It outlines completed tasks, ongoing activities, key deliverables, current status, and future actions to ensure alignment and transparency between the project team and the client.
Client Information
Client Name: {clientName}
Report Period: {reportPeriod}
Prepared By: {preparedBy}
Date: {reportDate}
Project Overview
{projectOverview}
Work Completed
{#completedTasks}
· {taskTitle}: {taskDescription}
{/completedTasks}
Deliverables Submitted
{#deliverables}
· {deliverableName}: {submitDate}
{/deliverables}
Current Status
Overall Status:{projectStatus}
Highlights: {statusHighlights}
Upcoming Tasks
{#upcomingTasks}
· {taskTitle}: {taskDueDate}
{/upcomingTasks}
Issues and Risks
	Issue
	Impact
	Resolution Plan

	{#issues}{description}
	{impact}
	{resolutionPlan}{/issues}



Next Steps
{#nextSteps}
1. {step}: {detail}
{/nextSteps}
Additional Notes
{additionalNotes}

